
Department of Commerce 
Foreign National Visitor and Guest          

Access Requirements 
 

Once completed, this 
document contains 
Personal Identifying 

Information (PII).  
Please forward to your 

Servicing Security Office in 
accordance with DOC PII 

Policies.

Sponsor Information
DoC Sponsor:

E-mail:

Phone:

Organization:

Have you received a Counterintelligence Briefing from OSY in the last 12 months?

Foreign National Information
Name: Date of Birth:

Passport #:

Citizenship (or dual citizenship): 

Gender: 

Has this FN previously visited you or a DOC facility? Is this an extension?

  
Sponsors must be U.S. Citizen employees of the Department of Commerce, and bear ultimate responsibility for preventing unauthorized access and ensuring conduct appropriate 
for the Federal workplace.   
  
All information is subject to announced and unannounced reviews by the Office of Security to ensure compliance with Department Administrative Order 207-12.

If this FN is a Guest, have you submitted Attachment 2* (SAO Concurrence) to OSY of DAO 207-12?

Country of Residence: Passport Country:

Is this Foreign National a diplomat, senior government official at the ambassadorial or vice-ministerial level, or 

does the FN reside in the United States with a legally protected status? 

Prior to arrival: 30 days notice is required for all Guests, and 24 hours notice for all Visitors.

Request Date:

Access and Facility Information
Departure Date:Arrival Date:

Facility State:Facility City:

Facility Name:

Description of 
other 
responsibilities:

Purpose of 
visit/access:  
 

If yes, please indicate their status:

Date:

FN Type: Visitor- FN accessing DoC facilities or activities for 3 days or less or attending a conference for 5 days or less.  
Guest - FN accessing DoC facilities or activities for 4 or more days. 

* Appendix B for NOAA DSNs



Do you intend to grant this FN use of personal communication, photographic, or electronic devices?

Limited Unescorted Access Request (Guests Only)  
Limited unescorted access may only be requested for Foreign National Guests when such access is mission-essential. Blanket facility access is not permitted, and escorts are still 
required outside of any approved areas. Sponsors are reminded that they are still required to protect unauthorized access to restricted material. 

If this FN is a Guest, are you requesting unescorted access to specific areas of your facility?

Will the FN have access to DoC computer systems or Critical National Assets?

Detailed 
justification and 
description of 
areas for which 
you are requesting 
unescorted access:

Is restricted material present or processed on the system or a part of the Critical National Asset? 

Is restricted material present in the direct work area? 

Physical 
description of 
Guest's indirect 
work area:  
 

Physical 
description of 
Guest's direct 
work area:  
 

Is restricted material accessible in indirect work areas? 

Restricted material:  material designated classified, sensitive but unclassified or otherwise controlled,  proprietary, or not-for-public release data, information or technology. 
Senior Administrative Officials can authorize in writing additional access to restricted material, when such access is in accordance with all applicable laws and regulations, is 
required for the successful completion of the FN's visit, and presents a greater benefit to DoC than the potential harm from its release.

Restricted material:  material designated classified, sensitive but unclassified or otherwise controlled,  proprietary, or not-for-public release data, information or technology. 
Senior Administrative Officials can authorize in writing additional access to restricted material, when such access is in accordance with all applicable laws and regulations, is 
required for the successful completion of the FN's visit, and presents a greater benefit to DoC than the potential harm from its release.  
  
 

Restricted material:  material designated classified, sensitive but unclassified or otherwise controlled,  proprietary, or not-for-public release data, information or technology. 
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