Foreign National Requests that Last Longer than One Year will need to be Renewed
This is to advise you that the Chief Administrative Officer (CAO) will only endorse foreign national (FN) guest requests on Appendix B for one year.  This policy became effective in March 2007.  All Line Offices and Department Sponsors/NOAA (DSN) who submitted requests before March 2007 for foreign nationals to visit NOAA facilities for more than one year were advised that they must renew the request (submit a new Endorsement Supplement, Appendix B, Appendix C) after one years time.  NMFS employees should follow the “new request” procedure to enter renewal requests into the Foreign National Registration System (FNRS) and include a comment in the justification to indicate that it is a request for renewal. 
To process the renewal request, the sponsor is required to:

1)      submit the visitor information outlined in NAO 207-12 Section 5.08 to the Servicing Security Office
2)     submit an updated Appendix B and Endorsement Supplement through the Line Office/Staff Office chain with an updated mission justification for hosting the foreign national and new time period for endorsement
3)   submit Appendix C directly to the Servicing Security Office

The CAO has determined that it is appropriate to endorse the requests for one year at a time.  It is in NOAA’s best interest to standardize this approach and require an Appendix B each year during an FN’s stay and not just during the initial processing as many factors could change over the course of the year (a new Department Sponsor/NOAA DSN, new mission justification, new locations to which the FN will need access, etc...)  The Office of Security states that it is the DSN’s responsibility to inform the Servicing Security Office if the DSN or other factors of the visit change.  It the DSN’s responsibility to remember to process the renewal request.  

